Classroom Procedures


Start of Class:

Need to Leave during class:


Computer use:

Flexible Seating

End of Class:


[image: Image result for meme about students lining up at the door]
Stay at your tables until the release bell rings instead of lining up at the door!






1st


Wait until I finish with instructions and then approach me to leave.


2nd


Sign out on the Quick Pass 


3rd


Take the neck badge/pass and return as quickly as possible.



For educational purposes primarily


School related work


Printing


Be careful when printing from the internet - copy image onto Word so you control the size


Security


Do not click on pop up ads


Ask Permission to print first


Grade Checking


Free time IF work is completed





Protect your password


Be sure to RESTART at the end of every class period - Do not leave yourself vulnerable to someone accessing your files.


Be sure to take your printing


Not for games, social media or shopping





Create only school appropriate backgrounds





Food and drinks should not be consumed near any computer.

















Wireless keyboards and mice are not toys and will not work when switched with other keyboards or mice or if the dongle is removed from the computer.  Students are not to switch the keyboards or mice or to remove or switch  dongles. 












Seating Assignments


Students can sit anywhere to begin with 
Due to close contact tracing, once students have selected a spot to sit, they must stay in that seat.  Changes can occur but they have to be approved through me so I can update the seating chart.



Yoga Balls


If there is great demand for the balls - students will have to sign up to use them no more than 1x per week; otherwise it is 1st come 1st serve.
Be sure to put your desk chair in the yoga ball section until the end of the class  in order to not create a space of safety issue. 


Stand Up Desks


Having this desk can be based on 1st come - 1st serve based on the size of the class.  


In smaller classes, students may pick to use a stand up desk periodically; in large classes - the desks will be part of the 2 week rotation.
With stand up desks - there is a leaning chair which is what the name implies.  IT IS NOT FOR SITTING.  It is adjustable.  
Care must be used with the stand up desks to be sure that the moniter is not knocked off the table.  It is secured with the cables but the tables are not toys. 



Computer


RESTART Computer


Straighten mouse, keyboard and mousepad


Table Area


Sweep any crumbs or paper or any mess up and throw away 


Dump liquids out of any cup or container before tossing. RINSE sink!


Recycling





Take empty cans down to recycling


Put all supplies/materials away


Put sheets or half sheets of paper in recycling (no strips or shreds of paper)


Put Yoga ball chair away if you had one


Wipe down keyboard & mouse with disinfectant wipes.
Wipe table with disinfectant wipes.

2nd


Check School Email
Open Class Webpage/
Notebook
Check Lesson Plan Calendar


3rd


Listen Quietly while roll is being called, participate in the question of the day and then to directions.



4th


If you want a yoga ball chair - 


Exchange a yoga ball chair with your desk chair





Return the yoga ball chair to the checkout spot and put your desk chair back.


1st


Go to Restroom or get a drink
Get any supplies
Log into Computer
Finish food at back table instead of at computers
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