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Step 2:  Highlight Keywords


Step 3: Match Keywords to YOUR SKILLS
	KEYWORDS
	How to list a skill that relates:

	breakfast/lunch restaurant

6:30am - 2:30pm
	

	Host/Bus/Cashier
	This is the job title

	greeting and seating customers:  This requires good customer service skills and the ability to find out what someone needs and where they would like to sit and then direct them there.  You most likely would also get them water and tell them who their wait person is.
	

	busing tables:  This involves doing a good job cleaning tables by clearing dishes and disinfecting while wiping down the table, make sure salt/pepper/sugar are clean and ready for the next customer as well as reset the table
	

	picking up the floor
	

	taking to-go-orders
	

	serving as cashier
	

	Experience with POS (POS stands for Point of Sale for credit and debit cards)
	

	Host/Hostess
	

	professional appearance (No visible tattoos or visible piercing.)
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HELENA, MT, 596010558

A breakfast/Tunch restaurant with two locations in Helena has 1
immediate openings for Host/Bus/Cashier positions. Duties will
include greeting and seating customers, busing tables, picking up the
floor, taking to-go-orders and serving as cashier. Salary will be
$7.90/hx and tips. We are open daily from 6:30am - 2:30pm.
Experience with POS and as 2 Host/Hostess is prefemred. Service in
this Restaurant will be fast paced and the Host must have a
Professional appearance (No visible tattoos or visible piercing.) This
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- this Restaurant will be fast paced and the Host must have a
professional appearance (No visible tattoos or visible piercing ) This

be open only until filled.

Page: 1011 | Words: 120 | < | IEEEY 100% (=)





image3.png
wlid 90 Letterhead template - Microsoft Word non-commercial use:
Home Inset  Pagelajout  References  Mailings  Review  View  Addns ©

[] i T I

s

» [

Moming Person Directing Cusfomers Sef Tables Properly
K Greefing Cusfomers Ensure Customer Clean with Variety of
Determine Gustomers' Needs are Met Tools
Needs Clearing Table Vacuuming B
E Take Cusiomers' Disinfect and Clean Enjoy People
Orders Tables Professional
Customer Service skills Counfing Money Appearance
- Operate POS Making Change Enjoys People
- Work Experience:
Concessions Worker (Fundraising)
- Business Professionals of America /2014 fo Present
Greefing customer; Determining customers' needs and wants; fllng customer needs or
suggesfing alfernatives; preparing snacks or meals; and disinfecting work areas: floor
9 cleaning by swesping and mopping: work as by calculafing charges, counfing money
‘and making change
M Babysitting
seff Employed 3/2013 - Present
] Gresfing parents and children; :
by; preparing snacks or meals; supervising and aciivifies; fable and
eafing and play areas: vacuuming or if nesded; work as by calculafing
¥ charges, counfing money and making change
Education:
H Helena High School Wil Graduate: June 2016
Helena MT
] Applicable Courses: Business Math; Small Business Management; Culinary Arts; Career Planring :
13
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